Certificate of Employment
To whom it may concern,

This is to confirm that the below person is a permanent employee of our company. The detailed information is as following,
	Full Name
	Gender
	Date of Birth
	Passport Number
	Job Title
	Monthly Salary

	Zhang San
	F
	Jan. 01, 1998
	G88888888
	General Manager
	RMB 20,000


Zhang San will visit Germany for a vacation from Jan. 01, 2015 to Jan. 05, 2015.
We have approved his/her leave and confirm that he/she will continue the job when he/she comes back.

All the travel costs including air tickets, accommodations, foods, transportation expenses and insurance will be paid by him/her.

If you require any other information, please do not hesitate to contact us.

General Manager: Li Si  (职位，拼音，本人亲笔签名都需要)
Date: Dec. 20, 2011
Shanghai Uni-Trip International Travel Service Co., Ltd.
Tel: 021-XXXXXX
Add: Room 1025, Hanzhong Plaza, 158 Hanzhong Road, Zhabei District, Shanghai 200070
